Exploring Windows XP




The Windows Desktop

Start Button Minimized \

Programs Taskbar Notification Area



Click Start
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Starting a Program
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Choose Program from list or

select All Programs



Managing Windows

|:a Close Button — Exits a program

™ Maximize Button — Makes program fill the screen

Minimize Button — Reduces program to
button on taskbar

Restore Button — Returns to sizable windows
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Moving a Window

Click title bar and drag

Taskbar and Start Menu Properties

| Taskbar | Start Menu|

Tazkbar appearance
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[ Lock the taskbar

[] Auto-hide the tazkbar

K.eep the tazkbar on top of other windows
Group zimilar tazkbar buttons

[] Show Quick Laurich

Matification arsea

Show the clock

Y'ou can keep the naotification area uncluttered by hiding icons that pou
have not clicked recently.

Hide inactive icons
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Shutting Down the Computer

Press the Start - EEE

Turn off the
computer

Turn off




